
Publishing Party Checklist

1-2 Weeks Before: Prep and Plan
▢ Pick a date for your publishing party

▢ Decide who to invite (families, other classes, admin, just your own students)

▢ Let students know the goal: sharing their finished writing

▢ Begin final edits and revisions with students

▢ Optional: Help students create covers and “About the Author” pages

▢ Send invitations or announcements (can be paper, email, or verbal!)

▢ Choose the format: Author Chair? Gallery Walk? 

▢ Make a simple plan for music, decorations, or layout

Week of the Party: Final Touches

▢ Students rewrite or type final drafts

▢ Print or decorate final versions

▢ Practice reading aloud with partners or small groups

▢ Prep the classroom space (move desks, hang banners, set the mood)

▢ Gather any supplies (tablecloths, certificates, snacks, music, etc.)

Day Of: Let the Celebration Begin

▢ Set up your classroom (writing displayed, music playing, welcome sign)

▢ Greet your guests and explain how the celebration will work

▢ Let students share their writing proudly

▢ Take photos or videos to capture the moment

▢ Celebrate with applause, compliments, and maybe a little treat!

After the Party: Reflect and Remember

▢ Have students reflect on the experience (write or draw)

▢ Write thank you notes to guests

▢ Display the writing in the hallway, on a classroom board, or make a class book

▢ Use the excitement to launch the next writing activity or unit

Tip: Keep it simple. The goal is to make students feel like proud young authors—whether you 

have a full crowd or just a quiet circle on the rug.
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